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October 20, 2011

Registration Procedures:

1. ALL students (new and returning) must submit a new registration form each semester. This is to
ensure that we have your most current contact information on file in the event of an emergency.

2. Please complete your registration form and send it along with your payment before your first class.
Registration is due by the third week of the new semester and payment by the end of the first

month. Failure to register or pay will result in late fee charges.

3. Please provide your email address if possible so we can email you class information (cancellations
and updates) if necessary

Money Matters:

1. There is a non-refundable registration fee of $10 per student per semester.

2. A late fee of 10% will be charged if payment is not received by the due date. If payment is not
made by that time, the student may not continue with class(es) until the past due account is settled.
Each month late will incur a 10% late fee.

3. Those paying by installment must pay a flat rate of $15 for every installment made.

4. Request for refunds, tuition credit or other issues regarding your account MUST be made in
writing to be considered. This is to ensure that we have documentation on file should any dispute
arise in the future.

5. Refunds will not be issued after the third class. Students who drop out of a specific class after
attending three lessons are responsible for the full tuition. Those attending class by class will be

charged $15 per class.

6.  If you wish to attend more classes than originally registered for, please see a school assistant to
update your registration form to ensure you are billed correctly and to avoid late fees.

7. Tuition credit must be used up by the following semester (credit transfer is only permitted between
immediate family members).

8.  Single and trial classes are $15 each.
9. NYCCC will only provide receipts upon request.

10.  Tuition fees are subject to change according to enrollment and registration dates.
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School Policies:

1. NYCCC reserves the right to cancel any class listed in our class schedule if enrollment is
inadequate. If a class is cancelled and a student is unable to find an appropriate replacement class,
tuition credit can be arranged.

2. All students are required to pay a recital fee if they are planning to participate in our Annual
Student Recital which takes place in June. This covers the cost of costume rental as well as
rehearsal and performance space.

Code of Conduct:

1. All students taking dance classes are expected to wear proper attire (leotards and ballet shoes for
girls and tight fitted clothing for boys). Leotards, ballet shoes, tights, and skirts are available for
purchase in the office. Please ask a school assistant for help.

2. Hair must be pulled back and off the face into a bun if possible.

3. Street shoes are not permitted in the dance studios. Please remove them before entering.

4. NO FOOD is permitted in the dressing rooms. Please use the common area for lunches/snacks.

5. Please do not leave your personal belongings behind. NYCCC is not responsible for the loss of
any personal articles. You may check the lost and found box for any missing items.

6. The administrative office will not accept calls for students except in the case of emergencies.
Students are permitted to use our phones as a courtesy but we ask that you keep this to a minimum.

7. Please do not leave your child/children unattended outside of class hours.
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